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AmeriCorps*VISTA Summer Associate

Outreach & Communications Position Description

Position Title:
Outreach & Communications Coordinator 

Position Type:
AmeriCorps*VISTA Summer Associate Position; 8-week term of service; requires full time service without outside commitments. 

Location:

Office in Denver, Colorado

Stipend:

Per AmeriCorps*VISTA guidelines - $936/month in Denver County 

Benefits:
$1,132 Segal AmeriCorps Education Award upon completion, or $125/month end of service cash stipend 

Reports To:

Associate Director

About CYCA - The Colorado Youth Corps Association (CYCA) is a statewide coalition of youth conservation corps that employ and train youth and young adults on land, water, and energy conservation projects. Youth corps are a proven strategy for engaging young people in service to their communities and stewardship of their environment while cultivating valuable skills to meet the challenges of the 21st century. CYCA creates opportunities for young people to participate in high-quality youth corps statewide. There are currently 10 accredited youth corps in the state that serve 1,800 young people annually. CYCA’s mission is to advance the Colorado youth conservation corps movement. Organizational information can be found at www.cyca.org. 

Position Description - The VISTA Summer Associate Outreach & Communications Coordinator will assist CYCA in expanding organizational infrastructure and providing sustainability services for the ten youth conservation corps in the state. The aim of this position is to support the mission of CYCA and that of Colorado youth corps programs, thereby bolstering youth corps participants’ ability to move out of poverty, provide them tools for healthier lifestyles, and have an opportunity for a better future.  

Responsibilities:

· Develop a database and system for communicating with all of CYCA’s programs and partner organizations.  

· Implement systems to enhance awareness of, and promote, CYCA and youth corps to local, state, and national audiences utilizing a variety of media. This could include, but is not limited to: 1) updating CYCA’s website; 2) adding multimedia/communication functions to the site; 3) archiving past media in CYCA’s database; 4) creating press releases; and, 5) assisting youth corps with press communications. 

· Update social media sites while developing a plan to keep sites current and strategies to increase participation and outreach.  

· Develop a statewide youth corps social media plan for CYCA and corps interested in collaboration and expansion of social networking opportunities and partnerships.

· Assist VISTA Leader in supporting Good Works for Youth VISTA members across the state or Colorado by fostering communication between members, promoting collaboration, and expand networking and social media opportunities. 

· Research tools and systems to strengthen CYCA’s organizational infrastructure and procedures in the areas of external Informational Technology storage and management as well as an internal calendaring system.     

Minimum Qualifications:

· Bachelor’s degree is preferred; however, some college combined with work experience may substitute for a degree.

· Proficient with Microsoft Excel, Microsoft Word, email, facebook, twitter and the internet.

· An interest in communications, media and social networking

· Excellent writing skills.

· Self-directed, highly motivated, reliable, with a results and solution oriented perspective, organized, flexible with strong time-management skills.

· Strong communication skills, both written and verbal.  

· Good interpersonal skills, team-oriented, enjoy working with others. 

· Valid driver’s license and clean driving record.

Manual Functions:

While performing the duties of this job, the employee is frequently required to walk, sit, talk and/or hear.  The employee is frequently required to use hands to operate objects, tools or controls, and to reach with hands and arms.  The employee is occasionally required to climb or balance, stoop, kneel, crouch or crawl.  The employee must occasionally lift and/or move up to 30 pounds.  Specific vision abilities required by this job include close vision and the ability to focus. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions.  CYCA is an equal opportunity employer.  All individuals are encouraged to apply.
Application Deadline: May 14, 2010 by 5 pm MST. Position start date is June 7, 2010 and will end August 1, 2010. 
Apply online at www.americorps.gov, or send resume, cover letter and three references to:

Alicia Oletski, Associate Director 
 

Colorado Youth Corps Association

225 East Sixteenth Avenue, Suite 475

Denver, CO 80203


aoletski@cyca.org
303-863-0604

Colorado Youth Corps Association 

225 East Sixteenth Avenue Suite 475 Denver, CO 80203

303-863-0600 Fax: 303-863-0610 www.cyca.org

